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[bookmark: _e0lak0oqwvfe]Timetable Module-
[bookmark: _lhu991uc8bqh]Relation Master-
[bookmark: _a6j6hdin9f32]1. Timetable Global Setting
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[bookmark: _ejd3o976ut9a]🎯 Purpose
To configure foundational settings for timetable generation such as staff type, day format, period numbering, and teacher availability.
[bookmark: _6eeyros4ottg]📍 Navigate to:
Time Table Module → Relation Master → Timetable Global Setting
[bookmark: _4nzdbowkk17m]Field Description
· Select staff type(s): Enables selection of staff categories (e.g., Teaching, Non-Teaching) for whom the timetable is to be created.

· Day Criteria Setting: Allows the format of days in the timetable—Day Wise (Day 1, Day 2) or Weekday Wise (Mon, Tue, etc.).

· Period Setting (Start with): Defines whether period numbering begins at 0 or 1.

· Validate teacher busy condition: Prevents double-booking by checking if a teacher is already assigned in a given period.

· Show class-wise period time: Enables configuration of custom period times per class.

· Is Delete with Yes/No option?:
[bookmark: _890933qmubhw]✅ Use Case
· Customize timetable format and scheduling logic

· Set up school-specific period or day logic

· Prevent overlapping assignments for teachers

[bookmark: _djlyqg1y53wt]⚠ Important Notes
· Changes affect timetable structure for the selected academic year

· Improper settings may result in incorrect auto-generation behavior

· Applies per academic session, not globally


[bookmark: _yjxe822330sm]2. Teacher Setting
[image: ]
[bookmark: _3gkaanr3ovel]🎯 Purpose
To define teacher workload limits and substitution rules.
[bookmark: _xal7etchsqxr]📍 Navigate to:
Time Table Module → Relation Master → Teacher Setting
[bookmark: _7d9h0x6hg6zv]Field Description
· Maximum number of periods: Sets a limit on how many periods a teacher can be assigned.

· Teacher substitution settings: Enables or configures teacher substitution handling.

[bookmark: _2563if9dxvv2]✅ Use Case
· Ensure fair teacher workload distribution

· Handle temporary teacher absences without disrupting classes

[bookmark: _p4k4cxsx3j4b]⚠ Important Notes
· Exceeding the maximum limit may be restricted during timetable generation

· Substitution logic must be pre-defined for auto-generation to consider it


[bookmark: _sd0shjt94a54]3. Class Setting
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[bookmark: _xsiwikmibicv]🎯 Purpose
To set class-wise rules like working days and number of periods per day.
[bookmark: _3fdjg848wmmh]📍 Navigate to:
Time Table Module → Relation Master → Class Setting
[bookmark: _c2rfkwhj6fbu]Field Description
· Class-wise working days: Specify which days a class has sessions (e.g., Mon–Fri).

· Number of periods per day: Set total periods each day for a class.

· Periods after recess: Define how many periods are conducted post-recess.

[bookmark: _ou44zmwwb5w5]✅ Use Case
· Create lighter schedules for junior classes

· Tailor daily schedules based on class requirements

[bookmark: _f3jypiej7w9m]⚠ Important Notes
· Inconsistent settings across classes may cause generation issues

· Must align with overall school policy


[bookmark: _jstdk7pcpe8i]4. Define Subject
[image: ]
[bookmark: _3qrcnnxcir1o]🎯 Purpose
To create and define all subjects offered by the school.
[bookmark: _ehq643bzy96n]📍 Navigate to:
Time Table Module → Relation Master → Define Subject
[bookmark: _244log9dba5k]Field Description
· Parent Subject: The broad subject category (e.g., Science).

· Subject Name / Code / Abbreviation: Full subject name, short code, and abbreviated name.

· Subject Type: Classifies subject as core, elective, etc.

· Color Code: Assigns a color to the subject for easy identification in timetables.

[bookmark: _r33e7otyofy1]✅ Use Case
· Organize subjects clearly for different classes

· Make subject blocks visually distinct in the timetable

[bookmark: _laohpvrrjtjs]⚠ Important Notes
· Subject code must be unique

· The subject structure directly affects period allotment and reporting


[bookmark: _o3z8oxz1sihi]5. Assign Subject to Class
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[bookmark: _ujrq7wv1vvm2]🎯 Purpose
To allocate subjects and define their weekly period counts for each class.
[bookmark: _cwgmniy7rr7k]📍 Navigate to:
Time Table Module → Relation Master → Assign Subject to Class
[bookmark: _ulcu4jwsqho0]Field Description
· Class Selection: Choose which class to assign subjects to.

· Subject Assignment: List of subjects to be linked to the class.

· Period Allocation: Assign weekly number of periods per subject.

[bookmark: _75be2l4e8f9n]✅ Use Case
· Customize subject load based on grade level

· Ensure proper allocation of teaching time

[bookmark: _x5ur4z1h38yj]⚠ Important Notes
· Period count must match school policy and subject weightage

· All subjects should be assigned before generating the timetable


[bookmark: _ej285d1jhyhm]6. Period Allotment
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[bookmark: _yo4twrdfsvij]🎯 Purpose
To assign specific subjects and classes to teachers, ensuring balanced distribution of workload.
[bookmark: _jisyjot1j6lf]📍 Navigate to:
Time Table Module → Relation Master → Period Allotment
[bookmark: _zhsy8jp7hpj8]Field Description
· Assign Classes & Subjects to Teachers: Link a subject and class combination to a specific teacher.

· Modify Assignments: Change or update previously assigned periods or teacher allocations.

[bookmark: _lztnf8c5sq22]✅ Use Case
· Allocate subjects to teachers as per expertise

· Make dynamic adjustments during the academic year

[bookmark: _k4tslm3xei4k]⚠ Important Notes
· Accurate assignments are crucial before timetable generation

· Overlapping assignments may trigger validation errors


[bookmark: _c6s2qh3kmgis]7. Define Resource
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[bookmark: _wsdf83rtnz8f]🎯 Purpose
To define physical or digital resources (e.g., labs, equipment) required for teaching specific subjects.
[bookmark: _xfmn1hn6brng]📍 Navigate to:
Time Table Module → Relation Master → Define Resource
[bookmark: _jggy0apmfrg0]Field Description
· Resource Name: Input the name of the resource (e.g., Chemistry Lab).

· Resource Type/Category: Classify the type of resource.

· Availability Details: Define resource availability if applicable.

[bookmark: _2an0rrwwl981]✅ Use Case
· Ensure resource-based subjects (e.g., lab sessions) are properly scheduled

· Prevent scheduling conflicts for shared resources

[bookmark: _yhza1rxh2qg9]⚠ Important Notes
· All resources must be created before linking them to subjects

· Conflicts may arise during auto-generation if the same resource is double-booked


[bookmark: _ig0mhjwsiq9k]8. Relate Resource to Subject
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[bookmark: _qoi6ahuo7mqf]🎯 Purpose
To link predefined resources (e.g., Labs, Projectors) to specific subjects and classes.
[bookmark: _5i2ocr71iy9b]📍 Navigate to:
Time Table Module → Relation Master → Relate Resource to Subject
[bookmark: _2jmjue7oqp80]Field Description
· Select Resource: Choose the defined resource to associate.

· Choose Classes: Select one or more classes that use the resource.

· Save Configuration: Save the subject-resource relationship.

[bookmark: _ks6q2w97k5a]✅ Use Case
· Automatically reserve labs when science periods are scheduled

· Prevent overlapping use of limited equipment

[bookmark: _5vym5mmbqwbg]⚠ Important Notes
· Ensure subjects needing special resources are properly linked

· Unlinked resources won’t be reflected in the timetable


[bookmark: _hoipyevqbiu0]9. Define Class Teacher
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[bookmark: _ziif856ksg7y]🎯 Purpose
To assign a designated teacher as the class teacher for each section.
[bookmark: _sj3gfggljhku]📍 Navigate to:
Time Table Module → Relation Master → Define Class Teacher
[bookmark: _5fd4ks7yylaa]Field Description
· Select Class & Section: Choose the class-section combo.

· Assign Teacher: Pick a teacher to be the class teacher.

[bookmark: _zcf8etz3tg25]✅ Use Case
· Enable administrative responsibility assignment

· Required for substitution and teacher-wise reports

[bookmark: _twutusrzczbr]⚠ Important Notes
· Only one class teacher can be assigned per section

· Ensure no duplicate class teacher entries


[bookmark: _uhja1vd30cm1]10. Class Teacher Subject
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[bookmark: _ft4zb45eg6m]🎯 Purpose
To assign a specific subject to the class teacher, typically the subject they are responsible for teaching.
[bookmark: _4srkr1ulymz1]📍 Navigate to:
Time Table Module → Relation Master → Class Teacher Subject
[bookmark: _qpcxqnwqe315]Field Description
· Select Class & Teacher: Choose from defined class teachers.

· Assign Subject: Allocate the primary subject the class teacher handles.

[bookmark: _2gup0zrkmstr]✅ Use Case
· Common in primary or integrated teaching roles

· Enables subject tracking for class teachers

[bookmark: _85r9nnt6fh6q]⚠ Important Notes
· Subject must already be defined and assigned to the class

· Class teacher’s subject must align with period allotment


[bookmark: _rwy6dy89cth3]11. Period Time Setting
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[bookmark: _mfp30gq1jyts]🎯 Purpose
To configure default and class-specific time slots for each period in the timetable.
[bookmark: _l0bngc6v8bvw]📍 Navigate to:
Time Table Module → Relation Master → Period Time Setting
[bookmark: _fqrokm6jfn8e]Field Description
· General Period Time: Define time slots for periods (e.g., 9:00–9:40 AM).

· Class-Wise Period Time: Customize period durations for specific classes.

[bookmark: _jr1uukkjtpm9]✅ Use Case
· Assign longer periods for senior or lab-based classes

· Reflect real-time scheduling in printed timetables

[bookmark: _wwit8uri1jiv]⚠ Important Notes
· Time settings affect visibility in reports and schedule view

· Changes impact period conflict validation logic
[bookmark: _lw5lkjivm8u]12. Period Allotment (New)


[bookmark: _rlrcbwimgouc]Mater Settings-
[bookmark: _3wmxwe32dny4]1. Change Academic Year
[image: ]
[bookmark: _ysckchhd6r99]🎯 Purpose
To switch the working academic year for viewing or editing previous or upcoming timetables.
[bookmark: _k57u1zrkcqmf]📍 Navigate to:
Time Table Module → Master Setting → Change Academic Year
[bookmark: _ueno8tnmmvue]Field Description
· Academic Year Selector: Dropdown or button to switch between available academic years.

· Apply Changes: Button to confirm and apply the selected year for the session.

[bookmark: _mu4k0r7qz9j6]✅ Use Case
· View past timetables for reporting

· Plan upcoming year’s schedule without affecting current data

[bookmark: _m4wdjiu34e06]⚠ Important Notes
· Changes are session-specific and may reset upon logout

· Does not affect global software settings unless stored per profile


[bookmark: _ww4wcqpbipb]2. Quick Link
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[bookmark: _7j3g337vxhq3]🎯 Purpose
To create shortcuts for frequently used timetable pages or modules.
[bookmark: _pq7bd282irm3]📍 Navigate to:
Time Table Module → Master Setting → Quick Link
[bookmark: _a2jby2tuazpx]Field Description
· Add Page Link: Choose a page to bookmark for quick access.

· Remove Page Link: Delete previously saved links.

[bookmark: _f60mjl6102rl]✅ Use Case
· Speed up access to commonly used functions

· Helpful for admins managing multiple tasks

[bookmark: _npg4a7kqav94]⚠ Important Notes
· Quick links are user-specific

· No impact on timetable data or configuration


[bookmark: _1d40aum5c3z6]3. Timetable Substitution Setting
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[bookmark: _n0opfmszda1q]🎯 Purpose
To configure preferences for teacher substitution and define rules for repeated or restricted substitutions.
[bookmark: _4np8dhz4scu1]📍 Navigate to:
Time Table Module → Master Setting → Timetable Substitution Setting
[bookmark: _cjwznbhp53xp]Field Description
· Allow Repeated Substitution: Toggle to permit or block frequent substitutions of the same teacher.

· Preferences: Set custom rules or filters for substitution (if supported).

[bookmark: _mmbrri117v6l]✅ Use Case
· Improve fairness in substitution load

· Enforce substitution policies automatically

[bookmark: _qzlp83dvktoi]⚠ Important Notes
· Affects automatic substitution assignment

· Needs to align with school policies on teacher availability


[bookmark: _tye4j62jy4h7]Constraints Master-
[bookmark: _t229g234scda]1. Parallel Allocation
[image: ]
[bookmark: _ane6wq5va6iw]🎯 Purpose
To schedule two optional subjects simultaneously in the same period, taught by different teachers.
[bookmark: _jfo9p74fl8w0]📍 Navigate to:
Time Table Module → Constraints Master → Parallel Allocation
[bookmark: _vo2hdy63obhl]Field Description
· Class & Subjects: Select a class and optional subjects to be scheduled concurrently.

· Periods to Allocate: Define number of times this allocation should appear weekly.

· P-Allocation Name: Name the rule for easy identification.

[bookmark: _kka02trj2nl3]✅ Use Case
· Schedule elective subjects (e.g., Music and Art) in parallel

· Maintain flexibility in optional subject groupings

[bookmark: _41n8ffq457bg]⚠ Important Notes
· Ensure subject combinations don’t cause conflicts

· Used only when optional streams are available


[bookmark: _d517qrsojzx1]2. Fixed Allocation
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[bookmark: _b3pgkxs7mr3d]🎯 Purpose
To permanently assign a specific period to a teacher that remains unchanged during timetable regeneration.
[bookmark: _mwvi6ntn7fpj]📍 Navigate to:
Time Table Module → Constraints Master → Fixed Allocation
[bookmark: _nzng31zibukb]Field Description
· Class & Section: Select where the fixed assignment will apply.

· Assign Period: Click on a period and assign a teacher.

· Delete Fixed Allocation: Option to remove existing fixed assignments.

[bookmark: _z4cvk55cjvzt]✅ Use Case
· Lock periods for critical sessions like labs or assemblies

[bookmark: _mqcx77l2gzzw]⚠ Important Notes
· Fixed slots are not modified by auto-generation

· Overuse may limit scheduling flexibility


[bookmark: _lm5osg412oi2]3. Consecutive Allocation[image: ]
[bookmark: _1x98jecwbn1]🎯 Purpose
To allocate two or more periods back-to-back for subjects that need extended teaching time.
[bookmark: _unvacjt3667l]📍 Navigate to:
Time Table Module → Constraints Master → Consecutive Allocation
[bookmark: _fgvdzmruf1bq]Field Description
· Class & Subject: Choose the subject requiring consecutive slots.

· Number of Consecutive Periods: Set how many continuous periods are needed.

· Save: Apply the rule for timetable generation.

[bookmark: _45v9slys5nb4]✅ Use Case
· Useful for lab sessions, project work, or subjects needing uninterrupted time blocks

[bookmark: _er6k0wp38jym]⚠ Important Notes
· Avoid excessive consecutive blocks to prevent teacher/student fatigue

· Conflicts may occur if period availability is low
[bookmark: _k2nxmlnnahav]4. Preference Allocation
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[bookmark: _anzq87sdjjo4]🎯 Purpose
To define preferred teaching periods or free period preferences for subjects and teachers based on school policies.
[bookmark: _1a9y7s5sccq0]📍 Navigate to:
Time Table Module → Constraints Master → Preference Allocation
[bookmark: _83zu97mxpa2b]Field Description
· Preferred Periods: Assign preferred periods for specific subjects or teachers.

· Free Period Conditions: Define when teachers should or shouldn’t be assigned classes.

[bookmark: _rv5pmb5efokx]✅ Use Case
· Give senior teachers lighter first or last periods

· Avoid assigning certain subjects in early or late slots

[bookmark: _x5k1l04xvz51]⚠ Important Notes
· May override default auto-allocation logic

· Conflicts with fixed/consecutive/parallel rules should be avoided


[bookmark: _mxdbodkcbx5z]Create Timetable-
[bookmark: _1edy3bzcv3qo]1. Create Predefined Timetable[image: ]

[bookmark: _3ciswueqlld4]🎯 Purpose
To manually create a timetable by assigning periods and teachers for each class.
[bookmark: _p32o1jqhc2y1]📍 Navigate to:
Time Table Module → Create Timetable → Create Predefined Timetable
[bookmark: _nje3pu72vict]Field Description
· Select Class and Section: Choose the class-section to work with.

· Assign Subjects & Teachers: Manually map each subject to a teacher.

· Save & Reverse Setting: Save the setup and confirm structure.

· Define Class Teacher: Link a class teacher after defining the structure.

[bookmark: _yfyzyluob8a]✅ Use Case
· For schools that prefer full manual timetable design

· Allows custom structuring before automation is considered

[bookmark: _lopg106v03ue]⚠ Important Notes
· Manual setup must be complete to avoid scheduling gaps

· Reverse setting finalizes the structure for generation or export


[bookmark: _gz0dsqrafu6i]2. Auto Generate Timetable-[image: ]
[bookmark: _rb3wy3nfzvae]🎯 Purpose
To automatically generate a class timetable using all configured settings, constraints, and preferences.
[bookmark: _bwnjrckilnmo]📍 Navigate to:
Time Table Module → Create Timetable → Auto Generate Timetable
[bookmark: _esdufxb4ahpj]Field Description
· Select Class: Choose the target class for which the timetable should be generated.

· Click Auto Generate: Starts the automatic scheduling process.

· Delete Existing Timetable: Remove old timetables before regeneration if needed.

[bookmark: _2gls44xowqpq]✅ Use Case
· Rapidly create complete timetables once all prerequisites are set

· Ensure data-driven, conflict-free scheduling

[bookmark: _nwz317r3z2ho]⚠ Important Notes
· Requires full setup: teacher, subject, period, and constraint data

· Review auto-generated results before final use


[bookmark: _vvob7xgqx8mg]3. View and Modify Timetable
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[bookmark: _kxhgxm7ozhor]🎯 Purpose
To view and manually adjust the generated timetable as needed.
[bookmark: _eoz77drvu41w]📍 Navigate to:
Time Table Module → Create Timetable → View & Modify Timetable
[bookmark: _zbqpbi8pfok]Field Description
· Timetable Viewer: Shows current schedule per class or teacher.

· Manual Edits: Modify specific periods, subjects, or teachers.

[bookmark: _ssqju3patzpr]✅ Use Case
· Make quick fixes to generated timetables

· Accommodate last-minute staff or subject changes

[bookmark: _m5yp9m43tlxk]⚠ Important Notes
· Manual changes override generated settings

· Keep track of edits for consistency and audit


[bookmark: _1tdfu4n980iw]4. Replace Teacher[image: ]
[bookmark: _44lflyeg7d50]🎯 Purpose
To reassign all or selected timetable slots from one teacher to another.
[bookmark: _mxgkypfwvpyh]📍 Navigate to:
Time Table Module → Create Timetable → Replace Teacher
[bookmark: _rq4gddg3279s]Field Description
· Select Old & New Teacher: Choose the departing and incoming teacher.

· Apply Transfer: Migrate all scheduled periods to the new teacher.

[bookmark: _y5lcmmajlcf0]✅ Use Case
· Replace a teacher who has resigned, gone on leave, or been reassigned

· Maintain continuity without redesigning the timetable

[bookmark: _nwo2nyowwrqf]⚠ Important Notes
· Ensure the new teacher is qualified for all subjects assigned

· Review the updated schedule for possible overloads


[bookmark: _liadq7rvswtx]5. Assign One Teacher Timetable to Another
[image: ]
[bookmark: _ut6av0qhppgx]🎯 Purpose
To copy the entire timetable of one teacher and assign it to another teacher.
[bookmark: _5f2jeecou5i0]📍 Navigate to:
Time Table Module → Create Timetable → Assign One Teacher Timetable to Another
[bookmark: _44h7kg218i4y]Field Description
· Source & Target Teacher: Select the teacher whose timetable should be copied and the one to receive it.

· Confirm Assignment: Finalize the transfer.

[bookmark: _mr5d5t6gotbe]✅ Use Case
· Onboard a replacement teacher quickly

· Handle mid-year staffing transitions smoothly

[bookmark: _f61zzh1yv1m7]⚠ Important Notes
· Should only be used if the replacement teacher handles identical subjects/classes

· Review load balance post-assignment


[bookmark: _ej4ajulimibc]6. Modify Timetable[image: ]
[bookmark: _ax2udomdkjje]🎯 Purpose
To make changes to an already existing timetable on a per-period basis.
[bookmark: _9wch95jnb0mt]📍 Navigate to:
Time Table Module → Create Timetable → Modify Timetable
[bookmark: _gphdmrabrach]Field Description
· Select Class or Teacher View: Choose the format to view existing timetable.

· Edit Specific Entries: Update subject, teacher, or resource assigned to a period.

[bookmark: _wfwe3xzfgdu]✅ Use Case
· Adjust for unexpected changes like staff absence

· Resolve clashes or correct manual input

[bookmark: _19vywjydmrjw]⚠ Important Notes
· Use with caution—modifications can override system logic

· Log all changes for administrative transparency


[bookmark: _88ndl41jz4z7]7. Modify Predefined Allocation
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[bookmark: _hr1g3im7gnlh]🎯 Purpose
To adjust manually set allocations for specific periods within the predefined timetable.
[bookmark: _986hykk5ieoi]📍 Navigate to:
Time Table Module → Create Timetable → Modify Predefined Allocation
[bookmark: _yxyeahk3jty3]Field Description
· Period Selection: Choose the specific slot you want to modify.

· Edit Allocation: Change subject, teacher, or timing.

[bookmark: _vo7qekxq2853]✅ Use Case
· Tweak previously fixed period setups

· Realign assignments post-review or audits

[bookmark: _fyak7lajt43f]⚠ Important Notes
· Only applies to manually created timetables

· Ensure consistent changes across related classes or periods


[bookmark: _ab4pzggzk51z]8. Transfer Timetable[image: ]
[bookmark: _j3uwqw2411z]🎯 Purpose
To move timetable data from one academic year to another for continuity or reference.
[bookmark: _tqjohal54uei]📍 Navigate to:
Time Table Module → Create Timetable → Transfer Timetable
[bookmark: _1oml6bgiq7uv]Field Description
· Select Source & Target Year: Choose academic years for transfer.

· Initiate Transfer: Copy timetable structure/data to the new year.

[bookmark: _a23b56br7to0]✅ Use Case
· Use last year’s timetable as a base for planning

· Save setup time for recurring structures

[bookmark: _z8abknrh5370]⚠ Important Notes
· Review transferred data for changes in staff, subjects, or periods

· Clean-up may be required post-transfer

[bookmark: _j5u8i39nbibd]Substitution Master-
[bookmark: _nj95bvambs4j]1. Mark Attendance[image: ]
[bookmark: _ioith4yboxi1]🎯 Purpose
To record teacher attendance manually or automatically through integrated biometric systems.
[bookmark: _5zp3fvja7lk5]📍 Navigate to:
Time Table Module → Substitution Master → Mark Attendance
[bookmark: _e6303apu69r9]Field Description
· Manual Marking: Input teacher attendance data manually.

· Biometric Fetch: Import attendance from biometric devices (if integrated).

[bookmark: _ocgk2lsjhfwr]✅ Use Case
· Keep track of teacher presence for substitution planning

· Maintain attendance records for HR or payroll processing

[bookmark: _5h3ypxtcqjgw]⚠ Important Notes
· Manual entries should be verified for accuracy

· Biometric integration must be configured in system settings


[bookmark: _svn7oedtzkco]2. Substitution[image: ]
[bookmark: _ho1yd9qwjbsb]🎯 Purpose
To view and manage teacher substitutions due to absence or special scheduling needs.
[bookmark: _kru40qs7pwkp]📍 Navigate to:
Time Table Module → Substitution Master → Substitution
[bookmark: _dgfe1b8eg74x]Field Description
· Absent Teacher Selection: Choose the teacher who is unavailable.

· Assign Substitute: Select a replacement teacher for the affected period(s).

· Save Changes: Confirm and apply the substitution.

[bookmark: _v5ss9r7nsm2c]✅ Use Case
· Handle sudden absences or leave efficiently

· Ensure no classes go untaught during staff shortages

[bookmark: _gbgm1lvd3ili]⚠ Important Notes
· Substitute must not have a conflicting class in the same period

· Frequent substitutions may affect consistency of instruction


[bookmark: _xmt378raazb7]Reports-
[bookmark: _8seb3x2kwv8i]1. Class Timetable Detail[image: ]
[bookmark: _z8ryuxiioop1]🎯 Purpose
To generate and review detailed timetable reports for individual classes.
[bookmark: _ebxip9n5vxfi]📍 Navigate to:
Time Table Module → Reports → Class Timetable Detail
[bookmark: _db17qnfj4u24]Field Description
· Select Class: Choose the class for which the report should be generated.

· View/Print: Display or print the class timetable.

[bookmark: _6w9u1j4c47ma]✅ Use Case
· Share weekly schedules with class teachers and students

· Use during audits or inspections

[bookmark: _f6edtrpqofz6]⚠ Important Notes
· Ensure timetable is finalized before printing or distributing

· Class assignments should be complete to avoid gaps


[bookmark: _7dhv6ezeiu7p]2. Teacher Timetable Details[image: ]
[bookmark: _hb0e9z2nd44t]🎯 Purpose
To view and export detailed teaching schedules for individual teachers.
[bookmark: _ucywjotgdgo0]📍 Navigate to:
Time Table Module → Reports → Teacher Timetable Details
[bookmark: _9j4vqzplcolx]Field Description
· Select Teacher: Choose the teacher whose schedule is to be displayed.

· Report Output: Shows period-wise teaching assignments.

[bookmark: _rrcsve5xyhg9]✅ Use Case
· Help teachers plan their day/week

· Track teacher workload

[bookmark: _ll2l49265bgo]⚠ Important Notes
· May include free periods for visibility

· Changes in teacher assignments will reflect here


[bookmark: _c9oyz2cry1sv]3. Subject Details[image: ]
[bookmark: _s2r22nd7v37t]🎯 Purpose
To view reports related to each subject including codes, types, and assignments.
[bookmark: _6q0bpwbuue4a]📍 Navigate to:
Time Table Module → Reports → Subject Details
[bookmark: _myht81d1w57y]Field Description
· Subject Overview: Displays data for each subject such as code, type, and related class.

[bookmark: _fwivusix3tg5]✅ Use Case
· Check subject setup consistency across classes

· Validate subject codes for exam or report generation

[bookmark: _fq6c0ronne6x]⚠ Important Notes
· Must match defined subjects under "Define Subject"

· Misconfiguration here may cause display errors elsewhere


[bookmark: _yn5tdbjjifq]4. Class Teacher Details[image: ]
[bookmark: _k4z9dhckrw4a]🎯 Purpose
To view the list of class teachers assigned to each section.
[bookmark: _apup2v18vi71]📍 Navigate to:
Time Table Module → Reports → Class Teacher Details
[bookmark: _804hhw2unn1]Field Description
· Class and Section Listing: Shows which teacher is assigned to each class-section combo.

[bookmark: _ro58rbz0iie]✅ Use Case
· Review class teacher assignments

· Cross-check for duplication or missing assignments

[bookmark: _y7jxsk2x17im]⚠ Important Notes
· Ensure each section has exactly one class teacher

· Update if teacher resigns or is replaced


[bookmark: _kbdgoq9uf6qc]5. Master Requirement
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[bookmark: _nnvhxr833w9f]🎯 Purpose
To generate blank templates/lists for data validation and entry readiness.
[bookmark: _e7twjrdspfqy]📍 Navigate to:
Time Table Module → Reports → Master Requirement
[bookmark: _qclft5hfzhnx]Field Description
Includes blank or base reports for:
· Class List

· Subject List

· Teacher List

· Subject-wise Teacher List

· Class-Subject-Period Mapping

[bookmark: _pdc6ufw3azdf]✅ Use Case
· Used during audits or to prepare for bulk data entry

· Identify configuration gaps before timetable generation

[bookmark: _7v777b39rhwq]⚠ Important Notes
· Data shown is non-operational (i.e., blank or unassigned lists)

· Meant for administrative review or checklist planning


[bookmark: _vl23puc9b5zi]6. Parallel Allocation
[image: ]
[bookmark: _xj9f3vggneul]🎯 Purpose
To provide a detailed report of all configured parallel subject allocations.
[bookmark: _8lfsqzk2ilt3]📍 Navigate to:
Time Table Module → Reports → Parallel Allocation
[bookmark: _hym4m5f0fku9]Field Description
· Parallel Allocation Report: Displays subjects scheduled at the same time with different teachers, per class.

[bookmark: _xhtqvv8p8812]✅ Use Case
· Validate if optional subjects are scheduled correctly

· Check for possible period overlap or resource sharing

[bookmark: _emo4nun6agqc]⚠ Important Notes
· Review to ensure subject load balance between options

· Misconfigured parallel setups can cause generation errors


[bookmark: _lxouah7z186x]7. Subject Wise Teacher Details
[image: ]
[bookmark: _61d8jhpbcag4]🎯 Purpose
To generate a report showing which teachers are assigned to which subjects.
[bookmark: _mopyvjta94zq]📍 Navigate to:
Time Table Module → Reports → Subject Wise Teacher Details
[bookmark: _gvloio1m5od]Field Description
· Subject-Teacher Mapping: Organized display of subjects and their assigned teachers.

[bookmark: _4qa6ui3l7ade]✅ Use Case
· Verify teacher allocation per subject

· Prepare academic reports or evaluation plans

[bookmark: _zesjle71w9aw]⚠ Important Notes
· Ensure accuracy in subject assignment to reflect true teaching load

· Any unassigned subject may indicate a data gap


[bookmark: _ppmvaw4krrv7]8. Wing Wise Teacher Details
[image: ]
[bookmark: _ux4pme73fm32]🎯 Purpose
To view teacher distribution across academic wings (e.g., Primary, Middle, Senior).
[bookmark: _csfy9sxs8067]📍 Navigate to:
Time Table Module → Reports → Wing Wise Teacher Details
[bookmark: _hl8ba8u2pa1i]Field Description
· Teacher-Wing Report: Shows categorized teacher assignments by school wing.

[bookmark: _9x87gh62b8xd]✅ Use Case
· Balance staff distribution across school wings

· Used in HR and performance analysis

[bookmark: _j4fm2lnahvrz]⚠ Important Notes
· Teacher-wing mapping must be predefined in staff profiles


[bookmark: _2igm64x4snwl]9. Consecutive Allocation Details[image: ]
[bookmark: _ypkfljioyuhj]🎯 Purpose
To generate a report listing all subjects configured for consecutive period allocations.
[bookmark: _5sdm78xe3xnd]📍 Navigate to:
Time Table Module → Reports → Consecutive Allocation Details
[bookmark: _s35rz6l109uz]Field Description
· Class-Subject Mapping: Displays consecutive period settings per subject.

[bookmark: _1kyzqb6207re]✅ Use Case
· Audit long-duration subject sessions (labs, projects)

· Validate uninterrupted teaching blocks

[bookmark: _z58p7oiukoai]⚠ Important Notes
· Conflicts may arise if too many subjects require back-to-back slots


[bookmark: _myfqp2repzso]10. Class and Resource Detail[image: ]
[bookmark: _i44ob7xsegho]🎯 Purpose
To view which resources (labs, equipment) are assigned to which classes.
[bookmark: _70y27ml370gh]📍 Navigate to:
Time Table Module → Reports → Class and Resource Detail
[bookmark: _pi6prgwqqe8a]Field Description
· Class-wise Resource Assignment: Shows all resources linked to each class.

[bookmark: _z9bspi3g3sjm]✅ Use Case
· Audit resource allocation

· Plan room and equipment usage efficiently

[bookmark: _wzgmlljsq4y5]⚠ Important Notes
· Ensure correct mapping during resource setup to avoid empty entries


[bookmark: _rp1d8vy3vz15]11. Week Wise Free Teacher Details[image: ]
[bookmark: _jxsvnwliymcq]🎯 Purpose
To display weekly free periods available for each teacher.
[bookmark: _5n69jhk75z6x]📍 Navigate to:
Time Table Module → Reports → Week Wise Free Teacher Details
[bookmark: _hm5id2m4ske3]Field Description
· Teacher Period Matrix: Shows free slots week-wise.

[bookmark: _hcpt29ia3fps]✅ Use Case
· Plan meetings or substitutions

· Optimize teacher schedules

[bookmark: _b3z0ywrgjata]⚠ Important Notes
· May include breaks and non-teaching hours if not configured correctly


[bookmark: _vgqlpa6qjma]12. Free Teacher Class Wise[image: ]
[bookmark: _o3tmhfm5fupg]🎯 Purpose
To display free periods of teachers organized by class.
[bookmark: _jx1cnguz1if4]📍 Navigate to:
Time Table Module → Reports → Free Teacher Class Wise
[bookmark: _n59347nktlbr]Field Description
· Class-wise Teacher Free Slots: Shows teacher availability per class schedule.

[bookmark: _eouuf748pzpn]✅ Use Case
· Easily locate available teachers for a specific class period

· Substitute planning at the class level

[bookmark: _wihxf3krid6x]⚠ Important Notes
· Ensure class periods are fully allocated to reflect correct data


[bookmark: _mjt5hvlng26h]13. Unallocated Period Details[image: ]
[bookmark: _6y0qgt70x0b1]🎯 Purpose
To show periods that have not been assigned to any teacher or subject.
[bookmark: _gkx3t2g5m2qr]📍 Navigate to:
Time Table Module → Reports → Unallocated Period Details
[bookmark: _xfe5mqmy9bhv]Field Description
· List of Empty Slots: Displays all class periods without a subject or teacher.

[bookmark: _xr4vnv7hk08n]✅ Use Case
· Quickly identify incomplete timetables

· Use during timetable audits or readiness checks

[bookmark: _cdwr6wb7n73g]⚠ Important Notes
· Should be empty for finalized timetables

· Indicates potential issues if present after timetable generation


[bookmark: _mt6ub6i6yw97]14. Day Wise Free Teacher Details[image: ]
[bookmark: _o1wqkb3fzpsz]🎯 Purpose
To view teacher availability organized by each day of the week.
[bookmark: _eyaddbsv4vsl]📍 Navigate to:
Time Table Module → Reports → Day Wise Free Teacher Details
[bookmark: _9i9hcezb87r0]Field Description
· Daily Availability Chart: Shows which teachers are free each day.

[bookmark: _xmh6hbt9o5zd]✅ Use Case
· Schedule co-curricular or extra periods

· Plan multi-day events and training

[bookmark: _dm56v327ii5x]⚠ Important Notes
· Ensure teaching slots are accurately defined per day


[bookmark: _3susqzd6etgr]15. Class and Subject Taught[image: ]
[bookmark: _o7oie22zyk71]🎯 Purpose
To list all subjects taught in each class and the respective teachers responsible.
[bookmark: _cv3s46de8upc]📍 Navigate to:
Time Table Module → Reports → Class and Subject Taught
[bookmark: _3x425xofh6z]Field Description
· Class-Subject-Teacher Table: Displays class-wise subject mapping with teacher names.

[bookmark: _fbegkhbdtkpu]✅ Use Case
· Validate subject coverage per class

· Use for academic planning and parent queries

[bookmark: _a639e3ndmwob]⚠ Important Notes
· Must align with period allotment and assignment records


[bookmark: _klyhg8k8onre]16. Teachers Workload Details[image: ]
[bookmark: _ilvtkiua1x92]🎯 Purpose
To view all teaching and non-teaching responsibilities assigned to a teacher.
[bookmark: _k9cke7ffvs70]📍 Navigate to:
Time Table Module → Reports → Teachers Workload Details
[bookmark: _bckbj13b7rzp]Field Description
· Workload Report: Includes subject periods, substitutions, admin duties, etc.

[bookmark: _v466lba4ubkb]✅ Use Case
· Assess staff performance and work balance

· Plan resource distribution fairly

[bookmark: _vqvy4yj1c0x2]⚠ Important Notes
· Ensure non-teaching duties are also entered for accurate reporting


[bookmark: _ac44nmwawlaw]17. Resource Timetable Details[image: ]
[bookmark: _ik8qtywpnnq1]🎯 Purpose
To track resource usage (e.g., labs, AV rooms) via detailed scheduling reports.
[bookmark: _ugxft0bodkw4]📍 Navigate to:
Time Table Module → Reports → Resource Timetable Details
[bookmark: _edacd5q9la7i]Field Description
· Timetable View: Shows which resource is used during each period.

[bookmark: _mz8xfsqlylh2]✅ Use Case
· Avoid scheduling conflicts over shared resources

· Optimize infrastructure usage

[bookmark: _fcx1gqv6a84q]⚠ Important Notes
· All resources must be linked to subjects/classes to appear


[bookmark: _vxxaizm14vcm]18. Particular Class Timetable Detail[image: ]
[bookmark: _v52zxlapkimo]🎯 Purpose
To generate a detailed period-wise timetable report for one specific class.
[bookmark: _p29w4ol35gjm]📍 Navigate to:
Time Table Module → Reports → Particular Class Timetable Detail
[bookmark: _sthaw5rhpe8]Field Description
· Daily Timetable View: Displays subject, teacher, and period for selected class.

[bookmark: _p02cv565mz3b]✅ Use Case
· Print and distribute to class students and teachers

· Use for exam invigilation or supervision planning

[bookmark: _q2xlc6fb2bbt]⚠ Important Notes
· Cross-check with subject and teacher assignments


[bookmark: _349bgjbz2rpu]19. Class Wise Teacher Allocation Details[image: ]
[bookmark: _4m8ntc1im6fv]🎯 Purpose
To view which teachers are assigned to each subject in every class.
[bookmark: _dcrem2o5478i]📍 Navigate to:
Time Table Module → Reports → Class Wise Teacher Allocation Details
[bookmark: _1hjqd15sdn1m]Field Description
· Class-Subject-Teacher Mapping: Organized view by class.

[bookmark: _coktuoe3t1sd]✅ Use Case
· Ensure even subject distribution

· Spot any missing allocations

[bookmark: _3w1l35al8pp7]⚠ Important Notes
· Relies on accurate input from “Assign Subject to Class” and “Period Allotment”


[bookmark: _odl32n2w2txl]20. Date Wise Substitution Details[image: ]
[bookmark: _l4rimwizvdf]🎯 Purpose
To display all teacher substitutions categorized by date.
[bookmark: _5f8e2gep3iz1]📍 Navigate to:
Time Table Module → Reports → Date Wise Substitution Details
[bookmark: _rb8dbv61a6ss]Field Description
· Substitution Log: Shows original and substitute teacher with date and class.

[bookmark: _kz34upoh9q7v]✅ Use Case
· Review substitution trends

· Prepare monthly substitution logs

[bookmark: _ez10keaie9b2]⚠ Important Notes
· Ensure daily attendance data is synced or manually entered


[bookmark: _qayg9odyi9ot]21. Assignment Status[image: ]
[bookmark: _dsidsb18g5lv]🎯 Purpose
To review which timetable components have been assigned and which remain pending.
[bookmark: _ccp51f1q9c1d]📍 Navigate to:
Time Table Module → Reports → Assignment Status
[bookmark: _nfle6k2scvrw]Field Description
· Progress View: Shows completion of subjects, periods, and teacher assignments.

[bookmark: _agtotpx5twxt]✅ Use Case
· Checklist for timetable readiness

· Identify configuration gaps quickly

[bookmark: _fvdt9sz2w9cg]⚠ Important Notes
· Use before timetable generation for completeness check


[bookmark: _27i8uifatiji]22. Subject Summary[image: ]
[bookmark: _6bl8l96a24g1]🎯 Purpose
To get a summarized view of all subjects, teachers assigned, and total periods.
[bookmark: _ongi80bqn99j]📍 Navigate to:
Time Table Module → Reports → Subject Summary
[bookmark: _g32rfr3mu1xu]Field Description
· Subject Overview: Includes total classes, teacher name, and number of periods per week.

[bookmark: _fxkq9ht6q0zd]✅ Use Case
· Planning teacher workload

· Checking curriculum coverage

[bookmark: _sn88o0ktynhl]⚠ Important Notes
· Review for any discrepancies in total period count


[bookmark: _nj8qweqy7v8s]23. Subject Wise Teacher Allocation Details[image: ]
[bookmark: _srxw2jmw2z89]🎯 Purpose
To show a detailed mapping of each subject with the respective teacher and class.
[bookmark: _boq8cv5wyzzd]📍 Navigate to:
Time Table Module → Reports → Subject Wise Teacher Allocation Details
[bookmark: _ihcmiyelvzqs]Field Description
· Subject–Class–Teacher Report: Complete view of all teaching assignments by subject.

[bookmark: _9hauy6jxjdmj]✅ Use Case
· Academic audit readiness

· Ensure subject distribution is balanced

[bookmark: _ttjeicw8hflj]⚠ Important Notes
· Needs accurate teacher and class setup beforehand


[bookmark: _nri0hdarc20a]24. Show Timetable at a Glance[image: ]
[bookmark: _eq2rnh9k7mdz]🎯 Purpose
To provide a one-screen visual of the entire timetable across all classes and teachers.
[bookmark: _2gn00et1arjl]📍 Navigate to:
Time Table Module → Reports → Show Timetable at a Glance
[bookmark: _tpvyljbkpiqp]Field Description
· Unified Timetable View: Grid showing full schedule in snapshot mode.

[bookmark: _r7dnexn5sinb]✅ Use Case
· Planning, reporting, and printing reference timetables

· Easily spot conflicts or overloads

[bookmark: _i2sa4fh1yt0q]⚠ Important Notes
· Best used for final version review

· Ensure all configurations are complete before relying on this report
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